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Liberty Christian Academy

Preschool Handbook

We welcome your child to Liberty Christian Academy! It is our prayer and desire that your child’s learning experience here will be a happy and wholesome one. We also welcome your visits, questions, and suggestions.

The Preschool has been designed primarily for children ages - 3, 4, & 5. It has been carefully crafted to aid in developing your child’s growing mental, emotional, social, physical, and spiritual senses; in short to help develop your child to his or her highest potential.

The purpose of this handbook is to acquaint you with the Academy’s policies and to help you better understand the program as we work together to nurture your child through a successful year.

Liberty Christian Academy is a fully licensed facility. The Grand Junction Fire Department and the Mesa County Health Department have inspected the facility.

Our Day

Preschool hours are currently Monday - Thursday, 8:00 a.m. through 11:00 a.m. We are closed Fridays, weekends and holidays as posted on our yearly planner. The phone number for the preschool is 970-243-5275 ext 14.

The Academy’s Program

Your child will participate in a variety of activities such as:

1. Reading readiness, letter identification, sounds, basic math, number recognition, calendar time and counting during table time.
2. Working with paints, play dough, crayons, blocks, puzzles, and other manipulatives to build fine motor skills and eye hand coordination during art class.
3.
 Listening to Bible stories, poetry, and books during circle time.
4. Learning to share, take turns, plan, work, set goals and accomplish their goals and to play with others, as they build their gross motor skills.

5. Opening exercises of the Pledge of Allegiance, pledge to the Christian Flag and pledge to the Bible, God's Holy Word will build and promote good citizenship.

6. Singing Christian songs will encourage your child to appreciate music.


7. Proper use of the bathrooms, and hand washing to stay healthy, will help children to acquire cleanliness habits.
8. Occasional field trips to points of interest will expand the child's horizons of the community in which they live. 
Registration & Fee Policies:

1.
Pre-registration: There will be a pre-registration interview with the parents or guardians. This consultation will acquaint parents with policies and procedures, and assist parents or guardians in determining whether the services offered by Liberty Christian Academy will meet the needs of the child, and parents or guardians.
2. 
Records: LCA must have an application for admission, completed emergency card, a parent agreement signed by both parents, a current health report, immunization records, custody statement, and birth certificate for each child. We require full details and phone numbers where we can reach you at all times that your child is in our facility or care. We also require an emergency contact number. Records are to be submitted with the Parent Agreement during the enrollment process.
3.
Fees: For each child enrolled in the preschool program the parent will pay monthly payments which are due on the 1st school day of the month, with the first payment being due on the first day of school in September. A non-refundable administration fee is due upon registration. The Academy reserves the privilege of dismissing any child if, after entering the program, they seem unable to participate in group experiences. When withdrawing a child before completing the current school year, parents will give thirty days written notice. Parents will be responsible for payment of two months of tuition after the child has been withdrawn. 


Late Payments: Payments made after the fifth day of school at the beginning of the month, will incur a 10% late fee. Any fee and/or tuition that is not paid at the end of two weeks after such fee and/or tuition were originally owed; the child will automatically be dismissed unless the parents make definite arrangements for payments.

4.
 Discrimination: Liberty Christian Academy does not discriminate on the basis of race, color, and national or ethnic origin, or against children with special needs in accordance with the Americans with Disabilities Act. Reasonable accommodations will be made for all enrollments in accordance with the ADA (Americans w/Disabilities Act). Liberty Christian Academy extends to all students, all the rights, privileges, programs, and activities generally accorded or made available to students at the school. Only regular programs will be offered. No special programs will be held.
General Policies:

1. Age of Child: A child must be at least 3 years old and potty trained to be enrolled in the center. Children new to the program will be evaluated academically and emotionally in a group setting for appropriate level placement. 
2. Regular Attendance: Liberty Christian Academy is using a regular, preplanned curriculum. Frequent absences will limit the benefit the child will receive from the program. Additionally, as relationships are built amongst the children, the child who is often absent will be hampered in his ability to make and maintain relationships with the other children and teachers in the Academy. The program is best utilized as an on-going course, and not as a short-term program. 
3. Health: We can accept only well children. We are depending on you to help us maintain this policy. Any child showing signs of illness will be sent home. Colorado State Rules and Regulations Governing Child Care Facilities states: "Symptoms that are cause for keeping your child home include cold, coughing, flushed skin, earache, red eyes, chills, headache, sneezing, rashes or other skin eruptions, sore throat, fever, and vomiting." If a child becomes ill during the day, we will provide care until you can come for the child.

4. Leaving and calling for a child: Each day your child must be signed in and out of the Academy. Staff will confirm that all children are being signed out by an authorized person.  Only persons authorized by you may take the child from the center. In the event of an emergency or unusual pickup we will require notification from you, as well as identification from the person calling for the child. 
5. Clothing:
 Boys clothing; loose fitting-non form fitting, solid color polo style shirts, and khaki or navy pants, or blue denim pants. 
Girls clothing; loose fitting-non form fitting, solid color polo style shirts, khaki or navy pants, or blue denim pants.
 All children; shirts are to be tucked into pants and tummy must remain covered when a child raises their hands into the air over their head. Shoes that are suitable for playground play and that your child can put on and take off by themselves. Children need to be able to snap, button and zip their own clothing so that they may use the bathrooms independently. 
State of Colorado Rules and Regulations Governing Child Care Facilities 7.702.64 #5 states; "The center must ensure that children are dressed appropriately for the weather before going outside." In spring and fall please remember that the weather can turn from warm to cool quickly, so please send your child with a light jacket at these times. Please dress your child appropriately for the colder winter weather; hats, coats, mittens, snow pants and boots. We will be going outside for a time each day unless it is raining or extremely windy. Please label each item clearly.
6. Food: Parents are encouraged to provide water bottles for use throughout the day. Lunch bags, lunch boxes and water bottles MUST be clearly labeled with the child's name. Children need to bring a fresh fruit or fresh vegetable snack. No fruit cups that contain juice, they are impossible for a child or teacher to open without being spilled. You may remove the fruit cup from the original container and send it in another container that can be safely opened. 
7. Toys: We have toys and equipment in the school. Children need to leave their personal toys, games etc at home. The school is not responsible for personal belongings or money brought to school by any child.
8. Quiet time: Preschool age children are required by State of Colorado Rules and Regulations Governing Child Care Facilities "to have a rest period if they are at preschool longer than four hours." Quiet time rollie-pollies will be provided for each child enrolled for longer than four hours at the beginning of the school year with their school supplies
9. Discipline: At Liberty Christian Academy (LCA) discipline is an important part of the total learning process. Our students need a disciplined environment in order to benefit the most from their education. An undisciplined person tends to learn less and disturb others as well. As fair and consistent discipline is administered, the students learn the principles of individual responsibility coupled with a consideration for group goals. Thus, they are taught that everything should be done decently and in order. (I Cor. 14:40) At LCA, we expect each student to understand that their parents have allowed the teachers to take their place of authority during school hours. In keeping with this principle, the students will be taught to respect and obey their teachers as they would their parents. When obedient, the students will experience the satisfaction and joy that is the result of a disciplined and God-honoring behavior. When disobedient, they will be punished and thus learn the folly of this kind of behavior. The students will be taught that all behavior takes place in the presence of God (Prov. 15:3), who loves them and desires them to do good and not evil. The discipline process will emphasize the importance of repentance as well as the forgiveness and cleansing process that is available to all through the blood of Christ. (Eph. 1:7; I John 1: 7,9) They will furthermore be taught that obedience and a Christ honoring life are attainable only by depending on the power of God's Holy Spirit.

It is in pursuit of the goal of a Spirit-led life that all of the school's discipline policies and procedures have been established. Firm guidelines as well as clear responses for infractions are a central part of our program. The administration of discipline is an expression of love (Heb. 12:5,6) and is done out of a sincere desire to improve the life of the students by turning them away from sinful behavior. Your cooperation in providing the proper Christian environment at home and standing solidly behind the school will be most beneficial in your child's development into a well-disciplined young Christian. We encourage you as parents to join us in prayer for our common goal; to train up our young people in the way they should go. (Prov 22:6)
Most of the rules and expectations of the students of LCA can be summarized by four Biblical Principles:

a. Always obey - By enrolling your child at LCA you have delegated the authority God has given to you to the teachers, adult helpers, and administration during school hours. If the child disobeys at school, they are in essence disobeying you and God. (Ephesians 6:1, Hebrews 13:17)
b. Always tell the truth - All forms of deception are inexcusable, (Proverbs 12:22, Ephesians 4:25)

c.  Always respect others - Treat every individual as if they are better than you. (Philippians 2:3)

d.  Always be kind to others - Treat others like Jesus treats us. (Ephesians 4:32)

In light of these Principles we have adopted the following policies; Violation of any rules will result in a time out. If during any one day, three time outs have occurred, the child will lose free-time/recess privileges for the remainder of that day and the next school day. Conversely, if at the end of the day the child did not have any time outs, they will get to put three blessings in the blessing jar. When the blessing jar is full the class gets to do something that is very special.

Should the student lose free-time/recess privileges three times, the student may be suspended from school for one day at the teacher's discretion, and a conference with the student, parents and administration may be scheduled. Three suspensions will result in expulsion. If an expulsion takes place, parents of that child will still be required to pay all tuition and fees for the month in effect. Student re-enrollment will be considered by the school board at the beginning of the next school year, but admission is not guaranteed.
Yellow flag violations will result in the immediate removal of the child from the classroom Red flag violations will result in the immediate suspension of the student.

	Yellow - Flag Violations:
	Red - Flag Violations:

	Any Physical contact such as but not

limited to striking another child, hair 

pulling, biting, pinching, wrestling.
	Striking a teacher or adult helper

	
	Threats of violence upon school

persons or facilities

	Lying to a teacher or adult helper
	Bringing weapons or drugs on 
campus

	Throwing a temper tantrum
	Throwing a temper tantrum with 

physical contact

	
	Sexual harassment of any kind


Rules and Expectations for preschool children:
Keep myself safe

Stay in my seat, ask permission to get up



Raise my hand when I want to talk



Follow teacher's directions



Use walking feet inside


The restroom is a tool not a toy, use it appropriately



Wash my hands with soap and water

Keep my friends safe


Keep my hands and feet and objects to myself


Use my words

I am not to throw anything

Keep my things safe


Put toys, equipment and tools away properly


Use toys, equipment and tools carefully


Use toys properly, do not throw, crash, kick or otherwise misuse school toys.
NOTE: Disciplinary procedures are subject to change with prior written notification.

10. Emergencies: The staff is responsible for all children left in their care. In the event of illness, accident, or attempted kidnapping parents will be contacted as soon as possible by phone. 911 will be accessed for all emergencies such as lost child, fire, tornado, or attempted kidnapping. In the event of needed building evacuation, children will exit through the nearest outside door. Evacuation drills will be conducted on a regular basis.

In emergencies, in the judgment of the Director or Designee, the school will take whatever responsible measures it deems necessary for the welfare and safety of the child.

11. Medications: Medications will be administered in compliance with State of Colorado Rules and Regulations Governing Child Care Facilities, section 12-38-132 C.R.S. of the Nurse Practice Act. We are not able to administer ANY medications to any child, unless we have a written prescription from their doctor for a set time period. All prescription medications MUST be in the original container, with the pharmacy label which includes the child’s name, physician’s name, quantity to be given, and instructions for administration of medication. Medications needing refrigeration will be kept in the container labeled “medications only” in the refrigerator. Other medications will be kept in the locked cabinet in the kitchen.  

12. Insurance: Liberty Christian Academy carries accidental injury coverage for school related incidents. All regular health & family insurance is parental responsibility.

13. Transportation: Parents or guardians will be responsible for transportation of children to and from the facility.

14. Field Trips: There will be periodic field trips. Children who arrive at school after their group has gone on a field trip will be unable to remain at school as there will not be any staff available until the class returns from their field trip. Children will return to the school with the same group with whom they departed, unless other arrangements have been made with the parent. All children will be under the direct supervision of a designated adult at all times. In the event of an emergency on the road, adults will have phone numbers to phone for assistance. 

Important: 
 For your child to participate in field trips a transportation release form must be on file at Liberty Christian Academy. 
Please see the provided copy of the updated Colorado Child Restraint Law. Parents are to provide car & booster seats.

  In the event of a field trip the Academy welcomes transportation by parent volunteers. Again, signed permission slips will be required.  Seat belt/car seat laws will be adhered to. A copy of your car insurance card and driver's license must be on file with LCA for all parents who wish to volunteer to provide transportation for school events. . 

Miscellaneous Policies

1. All visitors must sign in at the pre-school desk before entering the pre-school room. At least one piece of identification must be inspected for individuals who are strangers to personnel at the center. 

2. Child Abuse: Staff members will report any concerns they have about a child to the director. The director will investigate and take immediate action by notifying the appropriate authorities. State law requires that licensed providers report ALL suspected child abuse to the local law enforcement agency in the provider’s jurisdiction or 
Mesa County Department of Social Services - Child Protection   2952 North Avenue     Grand Junction, CO 81504     (970) 242-1211


If parents/guardians suspect abuse occurred while in the provider’s care, a report may be made to the law enforcement agency in the provider’s jurisdiction or
Mesa County Department of Social Services - Child Protection  2952 North Avenue  Grand Junction, CO 81504    (970) 242-1211
Parents/guardians have the right to file a formal complaint against a provider for suspected licensing violations: A complaint may be made via telephone or in writing to:

Colorado Department of Human Services - Child Care Division

1575 Sherman Street, 1st Floor

Denver Colorado 80203-1714

(303) 866-5958 or 1(800) 799-5876
Our Philosophy of Education

All truth is God’s truth; the same God who created the universe is the same God who revealed Himself and His plan for mankind, perfectly and without error in the Scriptures, the Holy Bible.

In God’s plan, mankind is God’s special creation, made in His own image. And yet, God’s truth says that every person has sinned and falls short of God’s glory. Christian education begins when a person is reconciled to God by agreeing with Him that they are sinners and by believing that Jesus Christ paid the price for their sin, according to His plan and His truth.

We believe that the education process can be both joyful and educational! It is our intent to encourage a growing and ongoing love for learning, for life, and for the Creator! Since all things in man’s culture are not inherently evil, it is our purpose to harmonize faith, learning and culture, and yet be consistent with godly truths and standards.

We believe the best education for all young people should offer a broad spectrum of educational opportunities. And too, we are teaching young people about life and how to build on the experience and knowledge of previous generations. From the earliest years we are admonished to “Train up a child in the way he should go.” Proverbs 22:6

Curriculum

The curriculum used at Liberty Christian Academy has been carefully chosen for its suitability for our school and students. Phonetically-based, 

Accelerated Christian Education, PACE  will be the centerpiece of our program. There may be other curriculum used as needed.

Our mission is to assist parents in training their children to become Godly young men and women by educating them, not only academically, but spiritually, mentally, physically, and socially. (Luke 2:52)

“Train up a child in the way he should go,

and when he is old, he will not depart from it”

Proverbs 22:6

The Parents Role 
 Please...

1.
Pray - we earnestly covet your prayers for Liberty Christian Academy.

2.
Fully support the policies and regulations as set forth in this document, including the disciplinary policy.

3.
Prompt payment for all financial obligations according to the financial policies maintained by Liberty Christian Academy.

4.
Seek to resolve any problem with those involved, without including those outside the problem. Follow the chain of command (teacher, director, administrator, school board) when necessary to reach a solution.

5.
Remember, students showing signs of illness should be kept home. Children becoming ill at school will be sent home. 
6.
Volunteers are always welcome!

7. 
And, of course, we always welcome your support of fund raising activities, etc.!
Statement of Faith
The Scriptures – We believe that the Old and New Testament Books are inspired of God (God breathed) and without error in the original writings, and are the supreme and final authority in faith and conduct.

God- We believe in one God, an eternal, infinite Spirit, eternally existing in three persons: Father, Son, and Holy Spirit.
Jesus Christ – We believe that Jesus Christ was conceived by the Holy Spirit, born of the Virgin Mary, and is fully God and fully Man. 

 The Holy Spirit – We believe the Holy Spirit is the third person of the trinity, one with the Father and the Son, the indweller of every believer whereby each is sealed unto the day of redemption of the body. 
Satan – We believe in the existence and operating power of a real and personal evil spirit opposed to all righteousness and exalting himself against all that God is and has. The evil one is called Satan or the Devil.

 Hell – We believe in a literal hell, the place of eternal punishment for the wicked.

 Heaven – We believe in a literal place called heaven, where God’s presence is especially manifested, where angels are, and the redeemed will ultimately be, from whence Christ descended and ascended again, where He maketh intercession for the saints, and from whence he shall judge the living and the dead. 
 Man – We believe that God created man in his own image and in a state of innocence, but that through temptation he willfully transgressed and became dead in trespasses and sins, through which his posterity inherit a corrupt nature, being born in sin and under condemnation.
 Salvation – We believe that the Lord Jesus Christ died for our sins according to the Scriptures as the representative substitutionary sacrifice; that He arose from the dead in His glorified body, ascended into heaven as our great High Priest and Advocate; He ever lives to make intercession for us; that all who receive Him by faith are justified on the basis of His shed blood and receive the gift of eternal life by the grace of God; that all who receive eternal life are regenerated (born again) by the Holy Spirit culminating in the redemption of the body; that those who are saved are eternally secured and kept by the power of God.

Church – We believe in one church, the mystical body and bride of the Lord Jesus Christ, composed of all believers from Pentecost to the Rapture, into which all believers are baptized (placed into) by the Holy Spirit at salvation. We believe the local church is an organization and covenant between professing believers instituted for the purpose of worship, fellowship, service and the administration of its ordinances (Baptism and the Lord’s Supper). It is self-governing and self supporting. We believe Baptism is an act of obedience requiring the immersion of believers in water. It is a sign of the new birth and publicly identifies one with Christ. We believe the Lord’s Supper is an ordinance whereby believers show forth the Lord’s death till He comes.
The Second Coming of Christ – We believe the next major event is the Rapture of the Church (the coming of Christ for His Church). This will be followed by the Great Tribulation, the Second Coming of Jesus Christ to earth, and the Millennial Kingdom (1000 year reign of Christ). This time is followed by a final rebellion and judgment resulting in a New Heaven, a New Earth, and a New Jerusalem.  
Colorado’s Child Restraint Law

Colorado Revised Statute 42-4-236

Most recent changes effective August 1, 2003.

Bolded text indicates Colorado Law. Smaller text indicates “best practice” recommendations by national safety advocates*.
Infants must ride in a rear-facing car seat until they are at least II year old and at least 20 lbs.

Safety advocates* recommend that infants continue rear facing as long as possible for the best protection in a crash. Many larger “convertible” type car seats will allow children to ride rear facing up to 30 lbs.

Children aged I to 4 who weigh 20 to 40 lbs. must be restrained in a forward-facing car seat.

Safety advocates* recommend restraining your child in a “5-point!’ harness system until they are at least 40 lbs. This harness provides the best protection for your child. Use upper tether straps where applicable (refer to your car seat and vehicle’s owner’s manual for more information).

Children over 40 lbs. who are less than 6 years old must continue to ride in a child restraint (unless they are 55” tall). Typically, this is a booster seat.

While Colorado Law requires older children to be restrained in booster seats until they are 6 years old or 55” tall, safety advocates* recommend keeping children in booster seats until they are about 57” tall. A child’s height is the best predictor of proper seat belt fit

Children between 6 and 16 years old must be restrained in a seat belt.

Everyone in the car should always be properly buckled up, either with appropriate car seats, booster seats or vehicle seat belts. Proper seat belt fit is achieved when: (1) the child can sit all the way back against the seat back with their knees bent naturally at the edge of the seat. (2) The shoulder belt comfortably cross​ing the shoulder between the neck and arm; and (3) the lap belt sitting low on their hips, touching the thighs. This is usually achieved when the child is 57” tall, regard​less of age or weight

*Safety advocates include the American Academy of Pediatrics, the National Highway Traffic Safety Administration and the National SAFE KIDS Campaign.

For more information, contact the Colorado Child Passenger Safety Program. May 2003 www.carseatscolorado.com (303) 239-4625 or (877) LU V-TOTS

Documents Needed for Student's School File:

1. All enrolling students need to have a completed admissions application. 

2. All students need a well check by their physician that has been completed within the last year. Well checks have to be kept current and will have to be updated when the one on file is over a year old.

3. A copy of the child's immunizations must be on file for the child to be in attendance.

4. All enrolling students need to have an emergency card on file with the school.

5. All enrolling students need to have a copy of their birth certificate on file with the school.

6. All enrolling students need to have a parental agreement on file with the school.

7. In applicable cases, all enrolling students need to have a copy of the Court Custody Agreement.
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